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March 2011


	POSITION (Fresno Office):
Regional Media Coordinator
	RESPONSIBLE TO:
Regional Director



SUMMARY:
Under the supervision of the Central Valley Regional Network for a Healthy California’s (Network) Regional Director, the Regional Media Coordinator is responsible for providing coordination and training in the area of communications in the Central Valley Region (Fresno, Kern, Kings, Madera, Mariposa, Merced, and Tulare Counties) for the Regional Network and Campaign nutrition and physical activity events and education initiatives. (Children’s Power Play!, Latino, African American, Physical Activity, Worksite Program and Retail Program). Critical to this position are the following: fostering relationships with media, coordinating public relations events with funders, stakeholders, community leaders, and Central Valley Health & Nutrition Collaborative (CVHNC) members and insuring maximum local exposure of program activities. This position will develop a communication media calendar, Public Services Announcements (PSAs), press releases, and will train Collaborative spokespersons/members in working with media and communications, and will serve as a spokesperson when necessary. Additional duties may include the development of written materials such as flyers, brochures and the creation and placement of advertisements. This position will work with the Regional Director to manage budgetary line items related to communications.

EXPECTATIONS:
· Is a self-starter and needs minimum amount of direct supervision
· Plays close attention to detail 
· Manages multiple projects/assignments 
· Is committed to the mission of the organization
· Maintains good communications and relationships with members
· Works flexible or extended hours
· Will travel within Central Valley area and other areas as needed with occasional overnight stays
· Attends occasional weekend meetings/events
· Listens to and respects others’ ideas
· Culturally Competent







DUTIES and RESPONSIBILITES
Develop and maintain a communication calendar and work plan related to healthy eating, active living Campaigns (Children’s Power Play!, Latino, African American, Physical Activity, Worksite and Retail) CVHNC and State activities.

Host, support, and update Regional Network website.

Foster relationships with print, TV, and radio media within the region to promote activities and issues related to nutrition and physical activity promotion throughout the year. Coordinate and leverage media for regional nutrition, food security, and physical activity promotion events and activities, including Network Campaigns and Programs, to maximize local exposure. Link statewide media campaign to regional campaigns. Evaluate process, procedures, and outcomes for communication activities; develop alternative strategies for program delivery and reporting. Make recommendations for program changes and improvements.

Coordinate media and public relations events with funders, stakeholders, community leaders, and Central Valley Health and Nutrition Collaborative (CVHNC) members to highlight issues of importance. Identify factors and key issues relevant to communication activities and media events involving Programs and Campaigns.

Provide training to CVHNC members in working with media. Provide training and expertise in developing PSAs, ad placement, and message design. Assist with recruiting and training spokesperson group for state/local events. Attend media events as necessary and in coordination with Regional Staff.

Manage data, compile statistics (communication activities, target audience reached, demographic/partner data) and prepare reports to accurately reflect program activities and impact.

Participate in Network Lead Agency Meetings, Joint Steering Committee, Regional Teleconferences and additional meetings, trainings and/or conferences as requested.  Disseminate program information at State and Regional Meetings.

Other related duties as assigned.










MINIMUM REQUIREMENTS:
Education:			
· BS/BA degree preferred, or equivalent work experience in related field


Prior Experience:		
· Two years in public relations, marketing or a related field. 
· Demonstrated writing and analytic ability
· Some exposure to, and familiarity with, nonprofit organizations
· Experience working with diverse communities
· Has prior experience with building media relationships


Skills:
· Excellent oral, written, interpersonal, and presentation skills
· Ability to work confidentially and with discretion
· Modern office practices and procedures including email; Intermediate to advanced computer skills including Microsoft Office, Excel, Publisher and Adobe Acrobat
· Ability to plan independently, organize work, multi-task and meet deadlines
· Attention to detail and excellent follow-through on work tasks
· Flexibility to adapt to changes in environment 
· Interpersonal skills using discernment, patience and courtesy 
· Ability to collect data and compile reports


Physical Requirements:	
· Role involves standing, walking, pushing, pulling, lifting, sitting, twisting, driving, and the ability to lift and carry 20 pounds
· Valid Driver’s License and proof of auto insurance


How to Apply:
· Submit cover letter and resume to Mary Renner at mrenner@cvhnclinics.org



Regional Media Coordinator
Reports to: Regional Director
1.0 FTE Non-Exempt
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